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EUPC Adoption 
(note: N/A = not applicable) 

Latest 
Adopted 
Version 

Last 
Reviewed/Approved 

Key: 
SR = Mandatory/Statutory Requirement (SR) 

BP = Best Practice (BP) 
AR = Audit Requirement (AR) 

  

         

BASIC GOVERNANCE     

Model Standing Orders BP  BP/SR for SO on 
contracts and 
procurement of goods 
and services 

Yes 
 
 

2022 (update) 2022  

Model Financial Regulations SR SR Yes 2020 2022 (no change) 

Code of Conduct SR SR Yes 2021 (update) 2021  

Member’s Interests Log BP BP No – but N/A as RoI displayed on website 
to meet transparency Regulations as well 
as printed copy on file 

N/A N/A 

Dispensation Request form BP BP Yes – supplied by SBC & copy on file 2019 N/A 

Member’s Dispensations Log BP BP 
 

No N/A N/A 

Example of a Scheme for Members 
Allowances 

BP N/A – Cllrs only paid expenses where 
applicable not allowances 

N/A N/A 

Councillor attendance register BP BP Yes Ongoing Ongoing – see book 

Planning register BP BP Yes Annual 2021/2022 

Co-option Policy and procedure BP BP No – use YLCA/NALC guidance/legal topic 
notes & SBC Electoral Dept’s Template 
Notices for Casual Vacancy/Cooption 

N/A N/A 

Committee Terms of Reference SR SR N/A – no committees N/A N/A 

Consent Form to receive summons by 
Email 

 Yes (not on YLCA list but recent 
requirement) 

2022 2022 

OPENNESS AND ACCOUNTABILITY     

ICO Model Publication Scheme 2014 SR SR Yes 2016 (update) 2022 (no change) 

Recording of Meetings Policy BP BP Yes 2015 2022 (no change) 

FOI Policy BP BP Yes 2015 2022 (no change) 

FOI Vexatious Requests Policy BP BP No N/A N/A 

Rules for public session BP BP Yes 2015 2015 



Complaints Policy/Procedure SR (in FOIA 
requests) 

SR Yes 2013 2022 (no change) 

Example Social media Policy BP BP Yes 2021 2022 (no change) 

Media/Communications Policy BP BP No – but reference in standing orders N/A N/A 

Transparency Code compliance checklist 
BP 

BP No – directly use the Transparency Code 
2014 Legal Guidelines as reference 

N/A N/A 

Website Accessibility Statement  Yes (not on YLCA list but recent 
requirement) 

2019 2019 

DATA PROTECTION/GDPR     

Data/information audit BP  BP to enable the 
council to 
demonstrate 
compliance with 
GDPR/DPA 

Yes – plus have a Model Subject Access 
Request Form 

2018 2018 

Records Management Policy BP  BP to enable the 
council to 
demonstrate 
compliance with 
GDPR/DPA 

Yes 2015 2022 (no change) 

Privacy notice – general SR SR Yes 2018 2022 (no change) 

Privacy notice – employees, councillors, 
role holders and volunteers SR 

SR Yes 2018 2022 (no change) 

Security Incident Log/Reporting Form 
 BP  

BP YES – Model Template 2018 2018 

Security Incident Policy BP  BP to enable the 
council to 
demonstrate 
compliance with 
GDPR/DPA 

Yes 2018 2018 

ICO Model Publication Scheme 2014 SR SR Yes 2016 
(updated) 

2022 (no change) 

FINANCE     

Model Financial Regulations SR SR Yes 2020 2022 (no change) 

Asset Register AR AR Yes 2022 2022 

Financial Risk Assessment AR AR Yes – F&O RA 2022 2022 

Risk Assessment/management Policy AR AR Yes – F&O RA 2022 2022 

Insurance register AR AR Yes  - as part of Asset Register  2022 2022 



Grant awarding Terms of Reference BP BP No – PC provides donations on ad hoc 
basis. Does not have funds for regular 
grant awarding system 

N/A N/A 

Grant application form BP BP No – ditto above N/A N/A 

Internal Controls Checklist AR AR Yes 2015 2022 

EMPLOYMENT/PERSONNEL     

Contract of Employment/ Written 
Statement of Particulars SR 

SR Yes 2015  NB Clerk start 2012 

Example Recruitment and Selection Policy 
BP 

BP No – use YLCA/NALC guidance notes N/A N/A 

Appraisal procedure Policy BP BP No – informal discussion between 
Chairman/Clerk.  Statements detailed in 
CoE & Standing Orders 

N/A N/A 

Equal Opportunities Policy BP BP No N/A N/A 

Expenses Policy BP BP No – detailed in Clerk’s CoE N/A N/A 

Lone Working Policy BP BP No – Clerk works from home; section in 
public conveniences RA for contracted 
cleaner 

N/A N/A 

Sickness and Absence Policy BP BP Yes 2015 2015 

Example Equality Policy 2015 BP BP No N/A N/A 

Disciplinary & Grievance Procedure/ 
Policy 2019 SR 

SR Yes 2019 (update) 2019 

Health and Safety Policy BP/SR BP/ SR if more than 5 
employees 

No - One employee, BUT Risk 
Assessments in place for:  

Public Conveniences x 3  
Overall use 
Fire, 
Covid19 
COSHH 

Beacon events 
DSE 
Covid 19 PC Meeting FacetoFace  

N/A 
 
 
2018 (update) 
2018 (update) 
2020 
2017 
2022 (update) 
2021 
2020 

N/A 
 
 
2022 (no change) 
2022 (no change) 
2020 
2022 (no change) 
2022 (no change) 
2021 
2020 

Information and Information Technology 
Policy BP 

BP No – but sections included in Financial 
Regs/Standing Orders 

N/A N/A 

Mobile phone use Policy BP BP No N/A N/A 

Bullying and Harassment/Dignity at Work 
Policy BP 

BP Yes 2015 2015 



Annual Leave Policy BP BP N/A - detailed in Clerk’s CoE & in 
accordance with NJC 

N/A N/A 

Training and Development Policy BP BP No N/A N/A 

Pensions Policy SR SR Yes – Written Statement legally required 
for employee & Declaration of 
Compliance reviewed/renewed every 3yr  

2016/2019 2022 

Workplace Alcohol and Drugs Policy BP BP No N/A N/A 

Expenses Policy for Clerk BP BP No – detailed in Clerk’s CoE N/A N/A 

Flexible working Policy BP BP N/A – reference to lieu time detailed in 
Clerk’s CoE & Clerk works 45 hours per 
month (no fixed days) 

N/A N/A 

     

Other suggested Policies:     

ENVIRONMENT     

Green space/open space audit AR AR N/A – PC does not own any N/A N/A 

Tree audit AR AR Yes – within Asset Register & annually 
reviewed 

2022 2022 

Green/open space management policy BP BP N/A 
 

N/A N/A 

PLAY AREAS     

Play area inspection policy BP for 
compliance with insurance provision 

BP N/A N/A N/A 

Play area inspection log  BP BP for compliance 
with insurance 
provision 

N/A N/A N/A 

BURIAL AUTHORITIES     

Register and record of burials BP BP N/A N/A N/A 

Register of graves BP BP N/A N/A N/A 

Record of exclusive rights of burial SR SR N/A N/A N/A 

Cemetery rules and charges BP BP N/A N/A N/A 

ALLOTMENTS     

Register of allotments/plots and plot 
holders BP  

BP N/A N/A N/A 

Waiting list policy BP BP N/A N/A N/A 

     

     

 


